

useful phrases

useful phrases for PRESENTATIONS
Greetings
Good morning, ladies and gentlemen.

I'd like to welcome you all on behalf of FS.

I'd like to say how happy I am to be here today.

Signaling a start
Right, ladies and gentlemen. Shall we begin?

OK, I'd like to begin by ...

Right then, everybody ...

Introducing yourself
My name is David Turner. 

I'm the Manager of Flower School here.

I'd like to introduce myself. My name is ...

Let me introduce myself. My name is ... 

Introducing people
I'd like to introduce Mr Peters from Datacom.

May I introduce ... - Let me introduce ... _

The objective of your presentation
My objective this afternoon is to inform you... 

I'm here today to give you...

My purpose today is to introduce you to... 

My aim this morning is to... 

The length of time your presentation will take
My presentation will last twenty-five minutes. 

I will talk for fifteen minutes. 

Saying when your audience may ask questions
There will be time for questions at the end... 

Please feel free to interrupt me as I go along. 

Introducing the Subject / Ordering

Did you know that ...? 

First of all, I'll...

Firstly ... Secondly ... Thirdly ... Lastly...
To begin with ... After this ... Finally ... 
First of all...Then...Next... After that... Finally...

To start with...later...to finish up...
I think everybody has heard about ..., 

I want to cover ...

I want to discuss ...

I want to give you a short presentation about ... 

I want to look at ...

I'd like to review ...

I'd like to start by...

I'd like to talk about ...

I'd like to tell you something about ... 

I'll begin by...

I'm going to analyse ...

Let's begin by...

My presentation is about ... 

My presentation is split into three key areas. 

Starting with...

That's why I'd like to tell you something about it. 
Stating your Opinion 

It seems to me that … 

In my opinion, … 

I am of the opinion that …/ I take the view that .. 

My personal view is that … 

In my experience … 

As far as I understand / can see, … 

As I see it, … / From my point of view … 

As far as I know … / From what I know … 

I might be wrong but … 

If I am not mistaken … 

I believe one can (safely) say  … 

It is claimed that … 

I must admit that … 

I cannot deny that … 

I can imagine that … 

I think/believe/suppose … 

Personally, I think … 

That is why I think … 

I am sure/certain/convinced that … 

I am not sure/certain, but … 

I am not sure, because I don't know the situation exactly. 

I am not convinced that … 

I have read that … 

I am of mixed opinions (about / on) … 

I am of mixed opinions about / on this. 

I have no opinion in this matter. 

Outlining Facts 

The fact is that 

The (main) point is that … 

This proves that … 

What it comes down to is that … 

It is obvious that … 

It is certain that … 

One can say that … 

It is clear that … 

There is no doubt that …
Giving an example

For example,...

A good example of this is...

As an illustration,...

To give you an example,...

To illustrate this point...

Agreeing and Disagreeing Agreement 

There are many reasons for … 

There is no doubt about it that … 

I simply must agree with that. 

I am of the same opinion. 

I am of the same opinion as … 

I completely/absolutely agree with … 

Qualified Disagreement 

It is only partly true that... 

I can agree with that only with reservations. 

That seems obvious, but … 

That is not necessarily so. 

It is not as simple as it seems

. 

Disagreement 

There is more to it than that. 

The problem is that … 

I (very much) doubt whether … 

This is in complete contradiction to … 

What is even worse, … 

I am of a different opinion because … 

I cannot share this / that / the view. 

I cannot agree with this idea. 

What I object to is … 

Unlike … I think … 

Presentations introducing sub-topics or ...and starting another 

... began when ... 

... hit the idea to ... 

... was the first to ... 

Another aspect / point is that ... 

As I already indicated... 

As you probably know, ... 

At the beginning there was / were ... 

First / Now I want to give you an insight into ... 

First / Now I want to talk about ... 

Hardly anyone knew / knows ... 

I have read that ... 

I'd like now to discuss...

It is claimed that ... 

Legend has it that ... 

Let me begin by explaining why / how ... 

Let me turn now to...

Let's (now) find out why / how ... 

Let's look now at...

Let's now move to ... 

Many people knew / know ... 

Maybe you've already heard about ... 

Next...

Now we'll move on to...

One can say that ... 

The roots of ... go back to ... 

Turning to...

You might have seen that already. 

You probably know that ... 

Pictures and graphics 

Introducing visuals:

I'd like you to look at this graph. 

Let's have a look at this model.

Let's turn to this map. 

To illustrate my point lets look at some diagrams.

Let me use a graphic to explain this. 

The graphic shows that ... 

As you can see (in the picture) ... 

In the next / following picture, you can see ... 

Here is another picture. 

The next picture shows how ... 

Let the pictures speak for themselves. 

I think the picture perfectly shows how / that ... 

Now, here you can see ... 

Final thoughts on a sub-topic 

Finishing one subject...

I want to repeat that ... 

I'd (just) like to add ... 

In other words, ... 

It was / is a very important / special event. 

It was a great success for ... 

It's because ... 

So much for...

That's all I have to say about...

The reason is that ... 

The result of this is that ... 

This proves that ... 

Well, I've told you about...

We've looked at...
Summarizing and Concluding

All in all I believe that... 

Do you have any questions? 
Finally, ... 

Finally, let me remind you of some of the issues we've covered...

I am now prepared to answer your questions. 

I hope that one day ... 

I'd like now to recap...

I'd like to conclude by reminding you that ... 

I'd like to finish ... 

If I can just sum up the main points...

In conclusion, may I remind you ... 

In conclusion,...

Let me close by quoting ... who said, »...« 

Let me end by ... 

Let's summarise briefly what we've looked at...

Right, let's sum up, shall we?

Summing up / Finally it can be said that ... 

That was my presentation on ... 

To sum up then, ... 

To summarise my main points ... 

We should not forget ... 

Playing for time
That's an interesting question. 

I'm glad you asked that question. 

You've raised an important point there. 

That's a difficult question. 

Closing question time/ Inviting questions

Perhaps on that note we could end? 

I'm afraid that's all we have time for. 

Now I'll try to answer any questions you may have. 

Can I answer any questions? 

Are there any questions? 

Do you have any questions? 

Are there any final questions?

Thanking
I'd like to thank you all . 

I'd like to thank you all for your participation. 

Many thanks for your attention. 

May I thank you all for being such an attentive audience.










PAGE  


